5. SUGGESTED YEAR PLANNING FOR GRADE 2

Unir 1

Unit 2

Unit 3

Unit 4

Basic Compurer‘ Skills

Word Pr‘ocessir\g Skills

Pictures in Word Pr‘ocessing

Drowin9 in MS Word

Basic Compurer‘ Skills
L. Parts of the computer
2. Peripher‘cﬂs
3. Sovin9 and Openin9
4., Drowin9 in Paint
5. Tgping in Paint

Pr‘oJecfs
6. Number table
7. Letter to Gr‘onng
8. Fr‘idge Mogner

1. Introduction to word
processin9

Open and Save
Typing

Select rext

Addin9 colour
Chonge Font  size
Chonge Font rgpe
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Prinring

L Inser‘ring a picture
Delete a picture
Convert a picture
Resize a picture
Move a picture

Insert your  own picrur‘e
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Chonge order of more
than one picrur‘e

8. Pr‘gjecr

L The drowin9 Foolbar
Drow a line

Drow a circle

Drow an arrowed line
Add rext

Chonge line colour

Chonge F‘i" CO|OUI"
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Pr‘(ejecr

Recommended SOH'LUOI"G

Microsoft Paint

Recommended SOH'LUOI"G

Microsoft Word

Recommended SOH'LUOI"G

Microsoft Word

Recommended SOH'UJOFG

Microsoft Word
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