5. SUGGESTED YEAR PLANNING FOR GRADE 3

Unir 1

Unit 2

Unit 3

Unit 4

Word Pr‘ocessing

Deskrop Pub|ishir\9

Internet and E-mail

Inregr‘aﬁon

Compurer‘ rer‘mino|093
1. Different por‘rs of the

compurer

2. The kegboor‘d

Word Pr‘ocessing

Open and Save
Tgping in Word
Addin9 pictures
Chonge wrapping
Addin9 WordArt

Format  rext
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. Introduction to DTP
\/\/or‘king with  wizards
Create «a sign

Prgjech' Car for sdlel
Create «a greeting card
Pr‘oJecH Plan a party

Create a banner
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Prgjech' Banner

Internet

L What it the Internet?
Uses of the Internet
Ter‘mino|098

\/\/orking in a browser
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Donger‘s of the Internet

Paint Revision
. Drow in Paint
2. Select part of a drowin9
3. COP‘;J and paste

E-mail
6. What is e=mail?
7. Write your own message

8. Pr‘oJecf

Fronrpoge Express

4., Open and Save
Tgpe Fexr
Copg from Paint

Insert a sound
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Tronspor‘r

Recommended Soﬂwor‘e

Microsoft Word®

Recommended Soﬂwor‘e

Microsoft Publisher®

Recommended Soﬂwor‘e

Inrernet Exp|orer® and  Outoolk

Express@

Recommended Soﬂwcr‘e

Microsoft Paint®
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