5. SUGGESTED YEAR PLANNING FOR GRADE 4

Unit 1

Unit 2

Unir 3

Unit 4

Graphics

Word Processin9

Word Processin9

Inl'egrol'ion

L Swifching on and swirching
off

2. The Paint Window

3. Open and Save a dr‘owing

4, Droaw a r‘ecron9|e

5. Chonge line and Fill colour

6. Erase smal and |or9e
areas

7. Create a text frame

8. Format text

L. Introduction to Word
Pr‘ocessing

Open, save and close
Tgpe fext in a document

Chonge Font size and ere

o WV

Chonge Font sr8|e and

co|our

o

Select and copy Fext
Move aond deleted rext

N

8. Print a document

1. Revision on Word
Pr‘ocessing

Insert Chpor‘r

Resize and move c|ipor‘f
\A/roppin9 of text

Order of olgjecfs
Insert WordArt

Format WordArt
Move aond Resize WordArt
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. Revision on Paint

2. Revision on Word
Processin9

3. Copﬂ from Paint into
Word

4, Insert a saved drowin9 in
Word

b, Copg, posfe and delete an
inserted drowin9

6. Resize «a drowin9

7. Bodge Pr‘gjecr

8. Maths Game

Recommended SOH'LUOI"G

Microsoft Paint

Recommended SOH'LUOI"G

Microsoft Word

Recommended SOH'LUOI"G

Microsoft Word

Recommended Sthuor‘e

Microsoft Word
Microsoft Paint

20




