Lesson 3

Module Ik e9r‘ol’ion Lesson TOPiC Copy from Paint into Microsoft
Word®

In this lesson the learners wil view a pr‘esenrorion exp|oinin9 how to copy between

Painf® and Word®. Theg wil then comp|ere an ossignmenh

Outcomes
e Know how to select a dr‘owing in Paint®
e Know what the c|ipboord is
d Exp|oin how the c|ipboord works
e Copg a dr‘owing from Paint®
e Paste a dr’owing in Word®

Materials Needed
e (CD with pr‘esenforioni Coloy between programs

° COPS OF‘ wor‘ksheer FOI‘ eoch |ectr‘ner‘

Lesson

Content Method

1 Introduction Revise the c|ipboord. What is the

c|ipboar‘d? How does the c|ipboord
work?

2 Presentation The learners view the presentation.
Exp|oin how to select a dr‘owing in
Paint®, how fo copy it to the c|ipboor‘d,
how to open a new document in Word®
and how to paste the drowin9 in
Word®,  Also exp|oin how a dr‘owing
can be monipubred in Word®: resized
and moved. It is dso possib|e Fo

chonge the wr‘opping of the dr‘owing.

3 Practice The learners can pr‘ocﬁce Fo copy
dr‘owings from Paint® to Word®. Skip
this srep if you do not have a

compurer‘ FOT‘ eoch |eorner.

4 Worksheet The learners comp|ere the worksheet.
The worksheet consists out of quesHons
on copging and Posﬁng and the c|ipboord.

The learners wil then work on the

compurer‘s Fo create a mouse pod,




Assessment/ Assiqnmenr

An assessment rubric is included For ossessing the pr‘gjech

Notes
Skip the Procrice—srep if you do not have a compurer‘ For each learner. The
worksheet consists out of a rheorg and @ pr‘ocho| por‘r. Some learners comp|ere

the pr‘ocricd por‘r, while the rest work on the compurer‘.



Presentation Lesson 3

Slide 1 If you have somerhing on the
compurer‘ and you want ik in

another program, you do not have

TR EL SR A PV WL EhtashNats e
2 4

to redo i you can \jusf copy it

y .
Paint® to W }i 7 .. between the programs.

Slide 2 We wil now see how to copy an
imoge from Paint® to Word®.

The First step is fo create your

dr‘owing in Paint®,

Slide 3 When you are Finished, click £dl#
ond dlick Select Al from the

drop'down list.

Slide 4 The dotted line around the
- dr‘owing indicates that the dr‘owing
is selected.  You can dso select
on|t| a part of the dr‘owing with

the selection tool.

Slide 5 : Click £dir and click Co/oya The

dr‘owing is now copied to the

c|ipboor‘d.




Slide 6

Slide 7

Slide 8

Slide 9

Slide 10
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SUMMARY

* Create the drawing in Paint®.
* In Paint®: Edit > Select All.
* In Paint®: Edit > Copy.

* In Word®: Edit > Paste.

 Select the drawing in Word® and move
or resize.

Go ro Microsoft Word®.  Click
where you want the picrur‘e Fo

be.

Click £dir ond dlick FPaste

The drcwin9 is now pcsred From

the c|ipboord info the document.

YOU can chonge rhe wropping OF

the picrur‘e, move or resize it



1.

2.

Worksheet Lesson 3

Copy between programs

Werite down the steps that you have to take to copy a drawing from Paint® to
Microsoft \Word®.

L Comp|ere the drowin9 in Paint®.

2. Select the drowing.
3. COPH the drowing fo Word®.

4, Paste the drowing in Word®,.

A p|oce to where dmwings and frext can be copied. Ir is

stored there and can be posfed in a different p|oce.

What is the clipboard?

3. Add labels below to explain how the clipboard works.

@,

or‘igincﬂ

Cut
Clipboard
Many copies
Original
Copy

Paste

c|ipboord

E many  copies

qaslre O
past o @\\




Make a mousepad

You will now create a drawing in Paint®, copy it to Word®,
add text, print it out and laminate it to make a mousepad.
Do the following:

Open Paint®.
Create a drawing showing the following: a book, pens, ruler, eraser and crayons.
Add colour to your drawing. 4 o
Select the drawing and copy it to Microsof 47 5, ({‘% £ (‘?ﬂf/ _
Paste the drawing in Microsoft Word®.
Make the drawing bigger.

Type your name and the date.

® N O A N

Print the document.

You may plan your drawing here:

Assessment Rubric:

Self Peer Teacher

Content of drawing 5
Colour 2
Creativity and 3
appeal
Name and date 2
Overall impression 3
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