5. SUGGESTED YEAR PLANNING FOR GRADE 6

Unit 1 Unit 2 Unit 3 Unit 4
Word Pr‘ocessing Word Pr‘ocessing Research Infegroﬁon
1. Uses of Word Processin9 1. Revision: Texr F‘or‘marﬂng, 1. Introduction fo 1. Revision on Word
2. MS Word toobars and Chpor‘r and WordArt Encgdopedias Processin9
rermino|098 2. Select, cut and copy Fext 2. Copgr‘ighr 2. COP‘;J text from Encarta
3. New, Open and Save 3. The Auroshope Foolbar 3. Structured research 3. COP‘;J picture from Encarta
4., Tgpe and Format Fext 4., Different Auroshopes 4, Encarta screen |080ur 4., Copﬂr‘ighr revision
5. Search and insert c|ipc1r+ 5. Chonge bockgr‘ound 5. Encarta rer‘mino|098 5. Resource Lists
6. Insert own drowin9 o. Chonge line colour o. Novigoﬂon 6. Research Pr‘gjecr 1
7. \/\/mppin9 7. Chonge line shd|e 7. Search with ketdwor‘ds 7. Research Pr‘czjecr 2
8. Insert WordArt 8. Text boxes 8. Print from Encarta 8. Research Pr‘czjecr 3

Recommended Soﬂwor‘e

Microsoft Word®

Recommended Soﬂwor‘e

Microsoft Word®

Recommended Soﬂwor‘e

Microsoft Encarta®

Recommended Soﬂwcr‘e

Microsoft Word®
Microsoft Encarta®

20




