5. SUGGESTED YEAR PLANNING FOR GRADE 7

Term 1

Term 2

Term 3

Term 4~

Module 1: Word Pr‘ocessinS

Module 2: Research

Module 3: Deskrop Pub|ishin9

Module 4: Hardware

Introduction to Compurer‘s
1. Basic Ter‘mino|093
2. Different Software Tgpes
3. The Kegboord and Mouse

Compurer‘s and  Information
L Copgrighr
2. Hond|in9 Assignmenrs
3. P|onnin9 Research
4. Seorching Methods

The Theory of DTP
L What is DTP?
2. Designing Skills

Word Processin9 Skills
L. Introduction to Word
Processin9 Skills
Basic  Skills
Basic Ediﬁng Skills

2
3
4, Pictures and DrowinSS
5. Tables

Digircﬂ EnC\ddopedio

1. Logour and rer‘mino|098
Tools in Encarta®
Finding information

Soving information

o W

Pr‘inﬁng

Deskrop Pub|ishin9

1. Logos
Advertisements
Hﬂer‘s
Gr‘eeﬁng Cards
Letterheads

Business Cards

o g W

Inside a Compurer
. Hordware and Soffware
2. Bgtes and size of
inforrmation
3. How a computer works

4, Inside a compurer‘

Buging a Compurer‘
1. What does the
advertisement sell?
2. Decidin9 what fo bug

3. YOUI‘ br‘ond new compurer

Se"ing a Compurer‘
L Bockup and Format
2. Credte your own

advertisement

Term Pr‘czjecr

Term Pr‘czjecr

Term Pr‘c\)jecr

Term Pr‘gjecr

Recommended Soﬂiuor‘e

Microsoft Word®

Recommended Soﬂiuor‘e

Microsoft Encarta®

Recommended Soﬂwor‘e

Microsoft Publisher® or
Microsoft Word® and Paint®

Recommended Fo hove an old

compurer‘ that can be opened
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