5. SUGGESTED YEAR PLANNING FOR GRADE 8

Unit 1

Unit 2

Unit 3

Unit 4

Presentations

DTP with Word Pr‘ocessing

Software

Internet and E-mail

Livin9 with compurers

1. Introduction to soffware
e TJoobars and screen
e Different views
® Open and save

2. Create and edit slides in

different views

W

Drowin9 Tools
Tables and Charts
5. Transitions, Animation and

Multimedia

R

6. Presentation Notes -
H\eor‘\d on pr‘esenﬁng skils

7. SeHing up a pr‘esenroﬁon

1. Difference between DTP
and Word Pr‘ocessing
Gr‘ophics

Print Sern and cropping
Tables

Newspopers

Dup|e>< prinfing

Br‘ochur‘es

© N U W

Mail mer‘ging Fo creafre
manuals

9. Printed Forms

Basics Toking care
L. Introduction to the World 1. Compurer‘ Er‘gonomics
Wide Web 2. Environmental Factors
3. Compurer‘ care
E-Mail Compurer* Crime
2. Write and send e—muail 1. Hackers and Crackers
3. The Internet community 2. Orline Crime
3. Be sdfe online
4, Antivirus
Internet Tgping Skills
4, Online soFerS L Tgping Skills

B. Browsers

o. Browsing and seor‘ching
7. Web sites in action

8. Web services

Recommended SOH’LUOI‘G

Microsoft PowerPoint

Recommended SOH'LUOI‘G

Microsoft Word

Recommended SOH'LUOI‘G

Inrernet Exp|orer/ QOutlook Express

Recommended SOF"UJOr“e

Tﬂping Tutor

20




