5. SUGGESTED YEAR PLANNING FOR GRADE 9

Unit 1 Unit 2 Unit 3 Unit 4
Websites with Word Processin9 Operating Systems and File Management Spr‘eodsheers Per‘ipher‘cﬂs
Introduction to website desiSn Windows 1. Workbook environment L Instdl p|u9 and p|03
L. Good site design 1. Deskfop Logour 2. Basics devices
2. Ter‘mino|098 2. Fie Nomin9 and rdles 3. Simp|e Formulas Instal other devices
3. Basic Skils 3. Screensaver and Deskrop 4., For*morring Printers
Serﬁngs b. Pr‘inﬁng Scanners
4., Recgde Bin 6. Worksheets and infegration Cameras
4., For‘moHing File Manogemenr 7. Charts Modems

5. Links

6. Lines, Pictures and
multfimedia

7, Tob|es

8. Electronic Forms

5. Files and Folders

6. Windows Exp|or‘er‘
7. Folders Mono9emenr
8. Shortcuts

Removable sror‘oge

Infrared devices

Wi-Fi
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Recommended SOH'LUOI‘G

Microsoft Word

Recommended SOH'LUOI‘G

Windows

Recommended SOH'LUOI‘G

Microsoft Excel

Recommended Sthuor‘e

Microsoft Word
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